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	Use
	Application
	Owner
	Email
	Username
	Phone Number

	🏫 ORGANIZATIONAL 🏫

	Google:
	Select one: Google Workspace
	
	
	

	· Admin 1:
	
	
	
	

	· Admin 2:
	
	
	
	

	Documents:
	Future Fund*
	
	
	
	

	Membership:
	TOTEM*
	
	
	
	

	Other:
	
	
	
	
	

	💵 FINANCIAL 💵

	Bank:
	Acct #:
	
	
	

	TOTEM Payment:
	Stripe *
	
	
	
	

	Accounting:
	MyPTEZ*
	
	
	
	

	Merchant Service:
	PayPal
	
	
	
	

	Other:
	
	
	
	
	

	💬 COMMUNICATION 💬

	Website: 
	
	
	
	
	

	Web Domain:
	GoDaddy
	
	
	
	

	Social Media: 
	Facebook
	
	
	
	

	Social Media:
	Instagram
	
	
	
	

	Link Hub:
	LinkTree
	
	
	
	

	Visuals:
	Canva
	
	
	
	

	Media:
	ex. YouTube
	
	
	
	

	Email Market:
	ex. Mailchimp
	
	
	
	

	Other:
	
	
	
	
	

	🫰🏻 FUNDRAISING 🫰🏻

	Scrip Gift Cards:
	ex. Raise Right
	
	
	
	

	Shopping:
	ex. Ralph’s
	
	
	
	

	Corporate Match:
	ex. Benevity
	
	
	
	

	Other: 
	ex. Chipotle
	
	
	
	


[image: ]
Instructions for PTA units: Maintain and secure an updated, hard copy of this PTA QuickGuide.
Deliver to the incoming President and Secretary at the end of term to keep track of online apps and easily pass logins to new boards.  * Denotes default applications
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